[image: image1]  ARMNAB

K-02

[image: image2.jpg]U Nationar pooraatss



                APPROVED

Director of "National Accreditation Body” SNCO 

_______________A. Obosyan
(name, surname)

« 10 »  July   2023

Order N _7-ԿՀ_ 

PROVISION

ON THE ACTIVITIES OF ACCREDITATION COMMITTEES  
K-02

DEVELOPED BY:

Management System Manager

_Nazik Abgaryan___________
(name, surname, signature)

Valid from__10.07.2023__
“The present document represents the English version of the document under reference at the specified revision. In case of conflict, the Armenian version will prevail” 
Yerevan 2023

Contents

31 Scope


32. Normative References


33. General provisions


44. Committee tasks and functions


45. Committee composition, rights and responsibilities


56. Committee activities provision


77. Annexes




1 Scope 
1.1 This Provision on the activities of accreditation committees is developed to further clause 7.7 of GOST ISO/IEC 17011 (ISO/IEC 17011:2017) and lays down functions, rights, obligations and operation, as well as composition and tasks of the Accreditation committees (hereinafter – Committee) of “National Accreditation Body” SNCO (hereinafter ARMNAB). 

1.2 The requirements of this provision are mandatory for Committee members.
2. Normative References 

Only the latest publications of the documents referenced without mentioning the year are applicable. The following documents are referenced in this document:

GOST ISO/IEC 17000 Conformity assessment — Vocabulary and general principles

GOST ISO/IEC 17011 Conformity assessment — Requirements for accreditation bodies accrediting conformity assessment bodies

RA Law on Accreditation, February 8, 2012

K-06 Procedure on the activities of advisory technical committees
PR-6.1.3 Procedure for monitoring of ARMNAB personnel involved in the accreditation process
PR-7.8 Requirements for the content, issuance, as well as the re-issuance of the accreditation certificate

PR-6 Procedure on selection, training and qualification of personnel involved in the accreditation process
PR-7 Accreditation procedure and general requirements 

3. General provisions
3.1 Committees are created by ARMNAB Director to consider materials on assessment of competence of conformity assessment bodies (hereinafter – CAB) and making decisions on accreditation. The structure of the Committee established to make a decision on each accreditation shall be changeable and approved by order of the director of the ARMNAB.
3.2
The Committee members shall sign a Declaration of Impartiality and Confidentiality (PR-7, Annex A).
3.3 The functions of the Committee shall be regulated by the Republic of Armenia Law “On Accreditation”, other legal acts and this Provision. 
4. Committee tasks and functions
4.1 Committee basic tasks are to make the following decisions about CAB’s:

- to confirm the competence and grant accreditation/reaccreditation;

- to maintain the accreditation as a result of surveillance, extraordinary assessment;

- to extend and/or reduce accreditation as a result of a change in the scope of accreditation;

- to suspend accreditation (all or part of the accreditation scope);
- to restore accreditation after suspension;
- to withdraw accreditation;

- to refuse accreditation.
4.2 Committee functions

4.2.1 Consideration of materials on CAB assessment to determine their sufficiency to make decisions on accreditation. The accreditation requirements and procedure are set out in PR-7.
4.2.2 Consideration of materials on CABs’ appeals on Committee decisions where the validity of the appeal is confirmed and there’s a need to reconsider Committee decision. The procedure for considering the appeal is defined in K-04.
4.2.3 Consideration of any other issues addressed to Committee.

5. Committee composition, rights and responsibilities 
5.1 The Committee shall be comprised of three members competent in the given accreditation scheme: 

two members from the staff of the ARMNAB, director or deputy director and accreditation expert (assessor), 

one specialist selected from the Registry of accreditation experts (assessors) and technical assessors/experts.  

5.2 The Committee members shall not have participated in assessment of the given CAB. 
5.3 Committee members' competence criteria are defined in PR-6 procedure, and decision-makers monitoring is carried out according to PR-6.1.3 procedure.
5.4 The Chairman of the Committee shall be the director or deputy director of the ARMNAB, and the Secretary of the Committee - an ARMNAB employee appointed by order of the director of the ARMNAB, with no right to vote.   
5.5 Committee rights and obligations:
- to discuss the issues on the agenda and make decisions on them;

- to request additional documents and information from the CAB (if necessary);

- in case of the existence of CAB’s documents that do not correspond to the documents of the management system of the ARMNAB or documents that are insufficient to make a decision, to inform the assessment team leader for the purpose of correction;
- when questions arise on CAB accreditation documents in the course of decision making on accreditation, the Committee may refer to the Technical Advisory Committee under the ARMNAB and/or the assessment team having performed the assessment of the given CAB. The procedure of activity of the Advisory Technical Committee is defined in K-06. 

5.6 In case of applying to the Advisory Technical Committee and/or the assessment team that carried out the assessment of the given CAB, the decision-making can be postponed for 2 working days after the specified period.
6. Committee activities provision 
6.1 The Committee activities are organized through sessions. 

6.2 The Committee sessions are chaired by the Chairman of the Committee.  
6.3 The Committee session shall be valid if all members of the Committee entitled to vote are present. 

6.4 The decisions of the Committee sessions shall be adopted by simple majority votes of the members present at the session. In case of absence of one of the members, the director may order to replace him/her by another member, who has not participated in the assessment of the given CAB.

6.5 The Committee sessions may also be held remotely or on-site and remotely (hybrid), such as force majeure, epidemic diseases, impossibility of physical participation in the meeting of the assessor/technical expert, etc.
6.6 Representatives of the CAB, whose accreditation activities will be decided, may be invited to the session.

6.7 The Secretary of the Committee prepares the agenda of the meeting (Annex A) based on the suggestions of Team leaders and provides the members of the Committee with the agenda of the meeting with the following attached documents:

a) accreditation application with unique identification of the conformity assessment body;

b) the document review and on-site assessments report(s), where are mentioned date(s) and type(s) of assessment(s) (e.g., initial, reaccreditation, etc.), unique identification of all locations assessed, a statement on the adequacy of the organization and procedures adopted by the conformity assessment body to give confidence in its competence, as determined through its fulfilment of the requirements for accreditation;

c) name(s) of the assessor(s) and if applicable technical expert(s) involved in the assessment;

d)  scope of accreditation that was assessed;

f) sufficient information to demonstrate the satisfactory response to all nonconformities;
g) where relevant, any further information that may assist in determining the competence of the conformity assessment body as determined through conformity with requirements.
6.8 The Committee shall review the submitted documents within 4 working days and makes the decision(s) mentioned in clause 4.1 of this provision.
6.9 The Secretary of the Committee prepares the protocol (Annex B) of the Committee session and draft the decisions (Annex C) of the Committee based on it. 

6.10 The protocol of the Committee shall be signed by all members of the Committee, and the decision shall be signed by Chairman and Secretary of the Committee. 
7. Annexes
Annex A – Committee meeting agenda form

Annex B - Committee meeting minutes form
Annex C - Committee decision form
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